49 THE UNIVERSITY [3f) University = D CIC
- &
»\‘v%'\.“o@o #EDINBURGH v QfGlaSgOW Digital Curation Centre

Building your Data Management Plan &
using DMPonline

DMPonline Training

Magdalena Drafiova
Don Stuckey

4 December 2024



Welcome and Agenda

9:30- 09:50

Introduction

DCC, DMPonline

Features for subscribers

How does DMPonline work

09:50 -10:00

DMPonline customisation

Basic vs Enhanced customisation

10:00 - 1115

DMPonline admin features

DMPonline set-up

Providing Feedback

Template creation

Conditional questions

Customising funder template

Usage review

Guidance

11:15 - 11:30

Questions and wrap-up
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Today you will learn..

1.Empower Administrators: Harness DMPonline to boost your
INstitution's data management power.

2.Master the Features: Customise DMPonline to perfectly fit
your institution's unigue needs and standards.

3.Showcase the Value: Discover how subscribing to DMPonline
enhances data management and promotes collaboration.

4.Maximize Efficiency: Use DMPonline to streamline
compliance and elevate data management efficiency.
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Organisers

Magdalena Drafiova Don Stuckey
Customer Development Manager Systems Developer
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Let’s get to know you!

E E' Go to
" wooclap.com
'.' Erter th Event code
nter the
o event code in GKGXDL
the top
banner

Note to presenters: Log into the app through UoE and display each question.
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Digital Curation Centre (DCC)

« A centre of expertise in digital data curation since 2004

* Located at The University of Edinburgh and University of Glasgow

* Training and consultancy on research data management, data sharing
and preservation, licensing, policy development, and related topics

« A broad range of resources and tools, including DMPonline
 Annual International Digital Curation Conference (IDCC)

Contact:
iInfo@dcc.ac.uk

Organised by

h|DICHE | : it 17-19 February 2025
#IDCC25 %L . W The Hague, the Netherlands | |
LU % D/CC

dcc.ac.uk



DCC funded projects

e« Active contributor to national and international consortia

o FAIR-IMPACT (fair-impact.eu) — 11 countries — fostering findable,
accessible, interoperable, reusable (FAIR) data principles and
practices across Europe

o Skills4EOSC (skills4eosc.eu) - 18 countries — developing a training
ecosystem for FAIR and open science and setting up national
Competence Centres for the European Open Science Commons

o Physical Sciences Data Infrastructure (PSDI; psdi.ac.uk) -

o Data & Analytics Facility for National Infrastructure (DAFNI,
dafni.ac.uk) - UK

dcc.ac.uk B D CC



About DMPonline -

« We are part of DCC . . T
(https://www.dcc.ac.uk/) with offices at the
University of Edinburgh and the University  plan to make data work for you

of Glasgow oo et
ol ..

« DMPonline (https://dmponline.dcc.ac.uk/) - _En C ) T o |
Online tool providing data management A - EREA[-0rf | o
plans that are free for the researchers to e i e
use — but as a charity, we run paid-for g ¥ Lgeo—(O-t s
service to cover the costs of the staff for P Y - R

subscribing INStitutioNs Who are interested s s s i oty e g custo
INn administrative access
& @

133 962 Users 338 150 658 Plans 89 Countries

. Organisations
« We help you to create, review and share
DMPs that meet institutional and funder § 50 Oriigen @ it oo e i s e s

requirements

Curstion Centre S tatement Sstatemeant

dcc.ac.uk



https://www.dcc.ac.uk/
https://dmponline.dcc.ac.uk/

About DMPonline

« DMPonline is in 83 countries — 60,000 registered users at 300
organisations

« 70+ subscribed organisations (national and individual
organisations)

 The code, DMPRoadmap Is open-source

e |t's still free to use for researchers, whether or not their
organisation or funder subscribes

dcc.ac.uk B D C|C



About DMPonline - features for

subscribers
*Adding institutional
templates Tuul™ \/7 S
‘Talloring guidance = Counci

. :
Extending funder templates (Y) Mastricht UMCS ,.

*Usage statistics Datatiub
|n-built review/feedback

functionality N R [V
*AP| access I\I—"-I

| Leiden University
C Medical Center >

Hanze L hb h
. . < "% University of Applied Sciences » U?\LI'Vge rS?tEOUQ .
Enhanced subscribers: LSTM

Customised branding and
URLs

dcc.ac.uk




How does DMPonline work

Requirements from Guidance & examples from funders, _

. . . unis, research disciplines and
funders, institutions others
and others

[t

|
I

-

ke
don
[
[
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How does DMPonline work
=

L
=l Instituti &
- ], nstitutions
Researchers @ mE @ funders
v ° " Meet funder requirements ® Addtemplates and guidance
® (et tailored guidance ® Offer feedback on DMPs
® Example answers & plans ® Review usage statistics
® Co-author DMPs ® See org usersand plans
® Download in various formats ® Harvest info via API
® Publish plans ® Brand DMPonline [i==] f“gi}
@ == | {;55 \Z

dcc.ac.uk ® D C|C
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& @D R raed  Fnshupdate |

Basic subscription

With every customisation
you get to customise the
organisational details:

 You can add your support P
help desk email addresses

« Relevant links B

 Add logo

dmponline@dcc.acuk = dmponline@dcc.ac.uk

dcc.ac.uk B D C|C



Enhanced subscription

» Difference between basic and enhanced subscription

® 8 ® ke x

+

8 8 ™ oerine %
« o+ ¢ (5 dwwndesacn

‘ ( O @ mpskmpondine sd.exck

o %) O & R e
ad Language ~ %) Sign in

il helps you to create, review, and shalle data management plans that * Emall
P funder requirements, Tt is providedilly the Digital Curation Centre =

Home Public\MPs “MP Templates Help

I-"BMPOMI INE Public DMPs Funder requirements Help ol Language ~

Plan to make data work for you signin

Data Management Plans that = Email
meet Institutional funder &
requirements.
* Password
g | * Password
| @ =
Eorgot password?

Fy 2
FOrok GRIRIORCE 71 Remember email

w—L - ) Remember email
L~ o
) s

Sign In with your Institutional
credentials

institutional

DMPonline helps you to create, review, and share data management plans that
meet and funder req Itis pi d by the Digital Curation

Centre {DCC).

150 658 Plans 89 Countries

Terms of use Privacy statement Accessibility statement GitHub

Partners  Accessibility Github
2024 Digital Curation Centre « About Contact Us

© 2010 - 2024 Digital
Curstion Centre

dcc.ac.uk
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DMPonline set-up

Granting your colleagues admin functions

Admin > Users > select users > Edit

[] Organisational admin privileges

You can also check who are other [ Manage user privileges

org admins and remove their [J) Manage templates
admin rights if needed [J Manage guidance
] Use API

User accounts

Below is a list of users registered for your organisation. You can sopt the data by each field.

n Only Show Admins O

Note: You can filter this table by 'Created date'. Enter the month abbreviation and a 4 digit year into the search box above.

For example: 'Oct 2019' [615 m] or 'Jun 2013' [614 m] .

Editing privileges for DMPonlinehello hello

Download users

dcc.ac.uk
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DMPonline set-up

Customising your institutional profile
Admin > Organisation details

Organisation details

| Profile information Request feedback Schools/Departments

* Organisation full name

DMPonline - Tutorlals

Organisation abbreviated name

DMPTutorials
* @ Managed? (allows Org Admins to access the Admin menu)
S 2, request feedback 3, schools departments
[Giamaa] No fl chosen If you want the researchers to request you can add schools/departments for your
P feedback through the tool you can switch org (and see that through ‘users’ tab)
+ L\i(‘ lala) '\I’\A mrm\ I;An lall a a¥Yalalatale Fal
Organisation URLS uptofve) @ with time Schools/Departmen'ts
URL Link text Request Feedback
wiwdec.acul Digital Curation Centre ] . " School or Department - Abbreviated Name or Code B
| on W f
URL Link text : ' School of Law SoLaw Actions=
I o Request Expert Feedback - Message Display
Department of Humanities dmponline@dec.ac.uk f
© Message test_name test_code P
+ Add an additional URL | B I |:= = ' B
. A data librarian from DMPonline = Tuborials will respond bt
questions pertalning to this action please contact us at dr
Administrator contact T
= Contact email = Link text £

dmponline@idee.ac.uk dmponline@dec.ac. uk Save i ) ‘ D ‘ ( ‘ (
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Providing Feedback

It depends on your organizational policies how do you wish

to go about feedback, there are two ways:

1, Asking researchers to share the plan with you as a co-owner or

editor,

2, Switching the feedback feature on

dcc.ac.uk B D CC



Providing Feedback

* Asking researchers to
INnvite you to be the
editor/co-owner of the
plan

test
Praject details Contributors Plan overview Write Plan Research outputs Share Request feedback Download
Set plan visibility
Public Or Organisational Visibility 1s ded For F Plans. You Must Answer At Least 50% Of The Questions To Enable These Options. Note: Test Flans
Are Sat To Visibility By

Private; visible to me, specified collaborators and administrators at my organisation
Organisation: anyone at my organisation can view
Public: anyone can view or download from the Public DMPs page

Manage collaborators

Invite specific people to read, edit, or administer your plan. Invitees will receive an email notification that they have access to this plan.

Emall address Permissions

magdalena.drafiova@ed.ac.uk | Owner

Invite collaborators

* Email

* Permissions
o Co-owner
> Editar
 Read only

dcc.ac.uk
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Providing Feedback

Request feedback through the tool

test

Project details Contributors Plan overview Write Plan Research outputs Share Request feedback

Request expert feedback

Click below to give data management staff at DMPonline - Tutorials, the Plan Owner's org, access to read and comment on your plan.
Hello Magdalena Drafiova.

Your plan "test" has been submitted for feedback from an administrator at your organisation. If you have questions pertaining to this
action, please contact us at dmponline@dcc.ac.uk.

You can continue to edit and download the plan in the interim.

Request feedback

dcc.ac.uk ® D C|C



Providing Feedback

Switching on request feedback feature through the tool

Admin>organisation details>request feedback

Organisation details

Schools/Departments.

Request Feedback
2 0n @ OF

Request Expert Feedback - Message Displayed on Share Plan Tab:
* Weassye Sample Message
B 1 |i=-1=-|&E A data librarian from DMPonline - Tutorials will

) respond to your request within 48 hours, If you
A data librarian from DMPonline - Tutorials will respond to your request within 48 hours. If you have have questions pertaining to this action please
questions pertaining to this action please contact us at dmponline@dcc.ac.uk. contact us at dmponl|ine@dec.ac.uk,

dcc.ac.uk
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Template creation

Structu re o of the templa

dcc.ac.u

st plan

Projact Detalls Contriputors Plan overviey

expand all | collapse all

DATA COLLECTION (0/ 2)

These are questions around the data collection

‘What data will you collect or create?

te explained

m Midale phase Finad DMP share Request feedback Download

Guidance

B 7 iE-iE- £ B

Please list the datasets you will create

kil _

Glve a brief descriptlon of the data,
including any existing data or third-party
sources that will be used, in each case
noting its content, type and coverage.
Outline and Justify your choice of format
and consider the implications of data
format and data volumes In terms of
SI0FAgE, DACKUP and ccess.

Comments

 pataset |
© Dataset 2
" Dataset 3 Add comments to share with
Additional Infermation collabarators
B 7 i=-i- & B B I i=- - m-
Saye

Ethics [0/ 1)

Templates can have one or more phases
e.g. for the grant application stage and
during the project

Within each phase, there are a
series of sections

You can have any number of
questions within each section.
Tag with themes

Guidance is applied by question
or by theme

% D|C|C



Template creation

How templates are selected explained

Create a new plan

Before you get started, we need some information about your research project to set you up with the best DMP template for your needs.

*What research project are you planning?

[ mock project for testing, practice, or educational purposes

* Select the primary research organisation

Organisation -or- [ Noresearch organisation associated with this plan or my

Begin typing to see a list of suggestions. regsarchorganisstion. ot licbed

;rhe name you entered was not one of 'the ﬁét'ed suggestionsi

* Select the primary funding organisation

Funder =or~- (] No funder associated with this plan or my funder is not listed

Begin typing to see a list of suggestions,

a) If researchers specify a funder, we
present the funder template (plus
any guidance and questions from
their institution)

b) If no funder is given, we present the
institutional template

c) If no funder or institution is
applicable, we present the generic

DMP template

dcc.ac.uk
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Template creation

You can add more than one template

You may want to provide different templates for different audiences e.g. PhD students and
research staff

If so, an additional question will appear in the create plan wizard after the 3 selections have been
made

v Amazing template v We found muitiple DMP templates corresponding to your funder.
Copy of Copy of DMPonlinte tutorial video on creating a template
DMPonline - Tutorial template for demo session on guidance
DMPonline Tutorial template - conditional questions

dcc.ac.uk B D C|C



Template creation

Question styles within a template

Checkbox (multiple choice)
Date field
Radio buttons or dropdown (1 choice)

RDA metadata standards (API integration which displays registry)

Text area (long answer)
Text field (short answer)

1.2 | have composed my DMP with the assistance of a data stewardship (or management) expert. List his
or her name, function, organisation/department, phone number and email address.

) The expert is connected to my department or institution (please explain his/hr expertise related to data
stewardship)

) The expert is not connected to my department or institution (please explain his/hr expertise related to data
stewardship)

® The data expert has been trained (and has certification) in data stewardship (please explain).

1.3 In collecting data for my project, | will do the following:

[ Use existing data (please specify)

[] Generate new data

] Merge different data files (please specify)

] Add new data to an existing data set (please specify)
[ Use an MDS (Minimal Data Set)

Additional Information

B 7 i=~&~ &£ B~

dcc.ac.uk
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Template creation |

Duastion

* Question Number

1

Question styles within a template " Question text

B J|=--|#f | B-

What data will you collect ar create?

Answer format

Text field v

Default answer

You can also provide Default  e—— | ™ ot e

Example answer
answer and/or 5 T e,

example answer |n your -Here you can provide an example answer.
—
template

B Il=-~ E -[&]&-

Give a brief description of the data, including any existing data or third-party sources that will be used, in each case noting
Its content, type and coverage, Outline and justify your cholce of format and consider the implications of data format and
data volumes In terms of storage, backup and access.

Themes ©

O Budget O pata sharing O preservation

O pata collection Ll pata volume U pelated policies

'-J Data description U Ethics & privacy -9 Roles & responsibilities
Ul pata format U Intellectual Property Rights U storage & security

O pata repository I Metadata & documentation

dcc.ac.uk
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Template creation

Templates versioning & history

Templates

If you wish to add an organisational template for a Data Management Plan, use the ‘create template' button. You can create more than one template If desired
e.g. one for researchers and one for PhD students. Your template will be presented to users within your organisation when no funder temnplates apoly. If you
want to add questions to funder templates use the 'customise template’ options below,

Own Templates ticable Templates

Own Templates

Al (16) Published (4) Unpublished (22]

E Search

Edited Date
*  Deascription Status L

Template Name

Copy of Copy of DMPonlinte tutorial video on | This a template which we will use for the tutorial video Published 10-11-2021 Edic
creating a template | & Histary
Unpublish
DMPonline new amazing template Unpublished | 26-11-2021 c:""
Py
| " Download
DMPonline Tutorial template - conditional This is DMPonline tuterial template. This was created on Published 02-0647021 .
quesbions the 28th August 2019, Copy link

Template History ' View i sempies

Here you can view previously published versions of your template. These can no longer be medified,

Templates
1f you wish to add an erganisational template for a Dats Management Plan, use the ‘create template’ button. You can creste more than one template if desired
&.g. ong for rasearchers and one for PRD Yiuir P will be pr o users within your arganisation when na funder templates apply. If you

want to add questions to funder templates use the "customise template’ aptions bolow.

Own Templates Customisable Templates

Own Templates

A (16) Published (4)  Unpublished (12)

Edited Date
Tempiate Name

Dascription -

Copy of Copy of DMPaniinte tutorial video on | This a template which we will uge for the tutorial video Fubliched 10-11-2031
creating a template g

DMPanline new amazing template Unpublished | 26-11-2031

DMPonline Tutorial template - conditional This is DMPonline tutorial termplate, This was created on | Published 02-06-2021 Download
gquestions the 28th August 2019,

If you do any changes to your template you will have to
‘Publish changes' in order for these to be visible for your
researchers when creating a template based on your
new changes

Title = Download Version - Published * Last updated s Actions
Amnazing template E E 3 Yes 13-01-2022 Edit
Amazing template ﬁ E 2 No 11-01-2022 View
Amazing template ﬁ ‘ 1 Mo 11-01-2022 View
s
L
Amazing template ﬁ ‘ 0 Mo 11-01-2022 View
M

4

D CC
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Conditional questions

- This works in a reverse way — you have to create your full template and then add questions that might skip questions or trigger emails
¢ Option displays on radio buttons and multiple choice
¢ Set triggers e.g. answer X - send email alert
5. Where will the data be stored and backed-up during the project lifetime?
" Question text ! University of Manchester Research Data Storage Service (Isilon)
B 7 =~ - &L B S University of Manchester Data SafeHaven
i ~ Dropbex for Business
S. Where will the data be stored and backed-up dunng the project [fetime? Other storage system (please list below)
Additional Information
B fl=-E~ & B
Answer format
Check box v
Order * Text Default
1 University of Manch
2 University of Manch Remove
3 Dropbox for Busine: Remove
4 Other storage syste Remove
m eratatetal
e A e
Ve o vy
Option Action Remove
—_ Other storsge s~ removes . ~ Qn. 6: . 1f yoo » PERore
Add conditson 7. If you have a contractual agreement with a 3rd party data provider will any of the data
associated with this project be sourced from, processed or stored cutside of the
d Cc “Display additional comment area. institutions and groups stated on your agreement?
L ]

il w0 B 0 . | |— ]
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Customising funder templates

Making plans easier for researchers

DMPonline combines institutional content with
funder templates so researchers only have to
write one DMP to satisfy multiple requirements

Universities can add 1 or more sections
with additional questions to funder
templates

Can add example answers to each
question

Can add specific guidance per question

Themed guidance will automatically
overlay

dcc.ac.uk

Templates

If you wish to add an organisational temmplate for a Data Management Plan, use the ‘create template’ button, You can create mare than one template if desired
.g. one for researchers and one for PhD students. Your template will be presented to users within your organisation when no funder templates apply. If you
want to add questions to funder templates use the 'customise template' options below.

SN et e _

Customisable Templates
All [26) Published {3) Unpublished {7) Not customised (16)
o]
Edited Date
Template Name *  Funder + Status s
AHRC Data Management Plan Arts and Humanities Research Council (AHRC) | Published 28-05-2020 Actions-
BBSRC Template Biotechnology and Biological Sciences Published 16-05-2019 Actione-
Research Councll (BBSRC)
Data Management Plan NWO Netherlands Organisation for Scientific Unpublished 08-01-2021 Actlons=
(September 2020) Research (NWO)
Datamanagement ZonMw-template ZonMw {Nederlands) Unpublished 03-08-2021 Scbinams
2016-2018
Data management ZonMw-template ZonMw (Nederlands) Unpublished 15-06-2020 Ackiong=
2019
* DCC Template Digital Curation Centre Unpublished 15-06-2020 Actloniss
i 7 ; X Custamise
ERC DMP European Research Council (ERC) Unpublished i8-10-2018 —
ESRC Temptate Economic and Social Research Council (ESRC) Original funder template has 06-10-2021 ilan:
changed! ﬂ
Health Research Board DMP Template | Health Research Board (HRB) Ireland Mot customised Qd-0 ] Actionge
| |

C



Customising funder templates

Adding sections to funder templates

. Can add multiple sections, but

only have 1in first position \

Drag and drop feature to easily re-
order template sections

Sections

expand all | collapse all @ Drag arrows to rearrange sections. You may place them before or after
the main template sections.

another section 3 +

Data Summary

Data Collection

You might need to ask further Shofisteln Dats Sotage
questions such as:
Data storage volumes for
allocations and costing
Whether personal or sensitive data
are being used Ethical and Legal Considerations
Any support and training needs
Commitments being made on
behalf of uni

Long-term Data Storage

Data Sharing

one more top section

Ethics review -test

Add a new section

|

dcc.ac.uk




Customising funder templates

Adding guidance and examples

There is no organisational guidance related to
the themes associated with this question.

Questions
Question number 1 Themed Guidince
Question text 1. Briefly introduce the types of data the research will create. Why did e
you declde to use thase data types?
Default value
Answer format Text area. No additional comment area will be displayed.
Guidance When defining data types, consider the format/quality of the data and
how you will make it as easy as possible to access the data?
Consult with yourinstitution’s data suppart (e.g. library services, IT
department)
Themes Data description
Annatations
Example answer
B fii=~ | B-
Guidance
B I |&=- & BE-

P 4

dcc.ac.uk
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Usage Review

There are two ways to review usage through the admin interface

1, Through plans page 2, Through usage dashboards
Mlmmmz > @ @& dmponline.dec.ac.uk/usage#user_statistics o a w w9

¢ + o (5]

f_
%MPQ’FJ[F[JE My Dashboard Create plans B Reference = Halp BB Language - = Magdalena Drafiova -

Halp

MMipeiiy jrp MY ceshbonrs B Refecsncs =

& Digltal Curation Centre B dmponline@dcc.ac, uk
DMPanline - Tutorials & Admin -
& omponline@dec.ac.uk

@ Digitnl Curation Cantre 88 drpooiinedidoe s uk i
Breaniine - Tuborals o - Adrin
5

DMPonline - Tutorials Plans
Motifications

Usage statistics

Plan Requestor Type Actions.

Test Magdalena Drafiovs Feedback requested Camplate 2
test Magdslena Drafiovs Feedback requested Complats 16 Total users 7 Total plans csv download field separator: Download Menthly Usage &
test Hagdalena Drafiava Feedback requested Camplete D mll.lﬂil‘lﬂ E

[ Magdalena Drafiova Feedback requested Camplete Test Plans
tegt Magdaiens Drafiova Faedback requested Compiete
Statistics on your Users 0
I naed & tasdback Magdaiena Drafova Fandback requested Complete
H e Statistics on your Templates +

dcc.ac.uk B D CC



Usage Review

® © DMPonline - Tutorials Plans

« > c

JMPonline - Tutorials :
@ example

Pla NS Pagetorials Plan:

Notifications

Plan
Test
test
test
test
test

1 need a feedback

x

o

% dmponline.dce.ac.ukfora_admin/plans ——

rDMPONl INE My dashboard B Reference ~ Help ~—

& Digital Curation Centre drponiine@dcc.ac.uk

1]
2
3
y |
5]
Requestor | 6
Magdalena Drafl 7
Magdalena Drafii | 8 |
Magdalena Drafi | g |
Magdalena Drafi ':l_(_)

Magdalena Drafiova

Magdalena Drafiova

C

DMPonline_-_Tutorials_ (1)

08/01/2021

Data Management Plan NWC (September 2020) DMPonline - Tutorials | Magdalena Drafi magdalenadratest@gmail.com Pr
Test plan DMPonline Tutorial template - conditional questions DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 27/10/2020 | Pr
Test DMPonline Tutorial template - conditional questions DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 22/10/2020 | Pr
TEst DMPonline Tutorial template DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 22/10/2020 | Pr
Test DMPonline Tutorial template DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 22/10/2020 | Pri
Test DMPonline Tutorial template DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 22/10/2020 | Pri
Test DMPonline Tutorial template DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 22/10/2020 | Pr
TEst DMPonline Tutorial template DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 22/10/2020 | Pr
Test DMPonline Tutorial template DMPonline - Tutorials | Magdalena Drafiova magdalena.drafiova@ed.ac.uk | 15/09/2020 | Pr

Feedback requested

Feedback requested

Complete

Complete

Download plans

dcc.ac.uk

= D C
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Usage Review s aa

Usage dashboard

Users & their plans

sas

&< > C & dmponline.dce.ac.ukforg_admin/plans?search=Mar%202020&¢c.. o & % 2% '
The tables are interactive now, and you can click on =
each month in both tables to see specifically which
users or which plans were created during the e i ¥ Sers ClsmtCanve dponliie g ree.ac i B i s
months you selected.

DMP{-'“L”“_ My Dashboard Create plans B Reference - Help OO Lsnguage - = Magdalena Draflova
CIPNL

".'7} dmponline@dec.ac.uk

DMPonline - Tutorials Plans

& —» C & dmponline.dcc.ac.ukiorgfadmin/users/admin_index?search=Jun%202020&commit=S.. e @ & & M :
My Dashboard Create plans B Reference = Help 86 Language « a Magdalena Drafiova Download plans
aQ W% »
@F Digital Curstlon Centre 88 dmponiine@dec.ac.uk E Mar 2020 |
IMPonling - Tutarlals & admin -
@ amponline@des.ae,uk The data on the usage dashboard is historical In nature. This means that the number of records below may not match the count
shown on the usage dashboard, For example if one of your users created a plan in October and then remaved that plan in
eport for each November, it would have been included on the usage dashboard's total for Octaber but would not appear in the list below.
Use - aCCOUntS Note: You can filter this table by 'Created' dates. Enter the month abbreviation and a 4 digit year into the search box above.
¥ isers/plans to For example: 'Oct 2019' [615 m] or 'Jun 2013 [614 m] .
Below s a list of users registered for your onganisation. You can sort the data by each field.
Project Title ~ “ =
+ Template * Organisation ¥ Owner Craated ¥ Updated ~ Visibility
. Magdalena's DMPonline Tutorial . DMPonline - Magdalena | 27-03-2020 19-02-2021 Test
n Jun 2020 Only Show Admins [l Plan template | Tutorials | Drafiova |
The date on the usege deshboard is historical in nature. This means that the number of records below may net match the count shown on the usage dashboard. | | | 4
For example If one of your users jolned in October and then moved to a different organization or deactivated their account, they would have been Included an Magdalena's DMPonline Tutorial | DMPonline - Magdalena | 27-03-2020 19-02-2021 Test
the usage dashboard's total for October but would not appear |n the list below, | Flan template Tutorials | Drafiova
Mote: You can filter this table by “Created cate'. Enter the manth abbreviation and a 4 digit year into the search box above. Magdalena's DMPonline Tutorial | DMPoanling - | Magdalena 27-03-2020 19-02-2021 Test
For example: 'Oct 2019' (615 m] or 'Jun 2013 [614m] . Plan template | Tutcrials | Drafiova
! — : = . I . | ! ! !
s e i’ ALt Teekimacs Magcalena's | DMPonline Tutorial ' DMPonline -  Magdalena | 27-03-2020 | 19-02-2021 | Test
T | Plan template | Tutorials | Drafiova —
fantastic user | fantastic user@fake net DMPonline - 11-06-2020 11-06-2020 Yes T et g L : ek ek o = : =
Tutoriats Edit
Clear search resuiis
| test_new_acc | test@newacc.acuk DMPonline - 11-06-2020 11-D5-2020 Yes
| test Tutorials Edit

Clear search results



Usage Review

Usage

Statistics on plans created for certain template Statistics on your template
Number of plans created over the past year by your
users, choosing specific templates. You can select
specific time period (last 12 months, 9 months, 6
months, 3 months or last month). You can also
download these statistics.

From this graph you can see number of plans created
based off your template, which could be used by other
institutions too. This view was created for the funders as
they wanted to know the statistics for their templates
regardless the affiliated institution of the users. You can
hover the mouse over individual months to see the
P S breakdown of which templates were used.

Statisthcs on pour Templetes

B oo 2020 OGF I DCT Twrpts I Uity of Avalarcden Teimakile Mo, plang created based off your templates

I =5ing FOA Metmdaim Erncaedy Guertion-tyse [l DWPoeine Tumon tsmpins - conitiona! questions
IR (Foesinye titenal visee o coaing o tempiein [N Choswion Nyess Exsmie [ AHENC Duet Managemem Flan
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Guidance

Themed
guidance by
organisation

Specific
guidance for

the question

Guidance
for each
guestion

Themed
guidance
from other
sources

dcc.ac.uk
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Guidance

Themes ©

O Budget U pata sharing L) Preservation

U Data collection U Dpata volume U Related policies

U Data description U Ethics & privacy U Roles & responsibilities
U pata format U Intellectual Property Rights O Storage & security

U Dpata repository UJ Metadata & documentation

The themes represent common topics addressed in DMPs
They allow questions and guidance to be tagged and matched

DMP themes were reviewed internationally in 2016 to converge on a
smaller number

dcc.ac.uk B D C|C




Guidance

How do themes work?

QUESTIONS IN FUNDER TEMPLATES THEMES CUSTOM GUIDANCE

Welcome Trust
When will you share the data?

Your guidance on
BBSRC the theme:

Timescales for public release of data < ‘Data sharing’

4
v

Data sharing

MRC
The study team’s exclusive use of the data

STFC Your guidance for
Specify and justify the length of any proprietary period ) STFC question 6
You can add guidance by theme or by question |
dcc.ac.uk B D C|C



Guidance

7. Relevant policies {0/ 1) —

7. Relevant institutional, departmental or study policies on data sharing and data security

Guidance Comments

Glasgow

The University provides a template answer for
this MRC question which includes links to
relevant policies.

Save

Guidance that
pertains to MRC
qguestion 7 only

1.3 Format and scale of the data

B /7 i=~-=~ & E-

Save

Guidance that is presented
whenever researchers are

asked about data volumes
and format

expand all | collapse all

Data volume -+

Data format -+

dcc.ac.uk

= D CC



Guidance

Create a guidance group to define whether your guidance applies to the organisation or a subset

e.g Aenartment ar Aarniin

Guidance Guidance

First create a guidance

you'll be asked to assic
* Text

View all guidance

B I~ iE-

&

B -

Guidance gror|

DMPonline - Tutorials
* Themes '9

DMPonline Tutorials - = Budget
[ pata collection

U pata description
U Data format
U pata repository

Create a guidance grjg
Guidance group

DMPonline - Tutorials

[J Published?

dcc.ac.uk

D pata sharing

O pata volume

U Ethics & privacy

O Intellectual Property Rights
) Metadata & documentation

OJ preservation

J Related policies

U Roles & responsibilities
) storage & security

lidance

)| C|C



Guidance

Add as part of question editing when Add as part of customising a funder
creating your own templates template

* Question text

-2 m-
How will you manage any ethical issues? Al (T
Questions
Question numbet | s
Answer format Queslion texi  Heam eamteges =0 popecinummer fed Culdance
Defa it vakue E z 7
Text area v Anawer lormat Teet s:es Mo sddiinsl | ersa wil ! Thers & no orgerisstional guidan: e refated ho tha
Guitlance  ‘ukcle mmem vmn de projectisider an het door SO Ioegeweses proscinumme i treries zenonzled i b sussion.
Naothe e
Default answer Themes  Haothemes seiectsd
- B #m-
E«# =R
Example answer
B 7/ - = P B
Guklance
B r Rl |
Guidance
B 7/ - E-| P B

Ethical issues affect how you store data, who can see / use it (both within and post-project) and

how long it is kept. If data cannot be made public / shared then it should be clearly stated here.

Managing ethical concerns may include: anonymisation of data; referral to departmental or
institutional ethics committees; and formal consent agreements. You should show that you are
aware of any issues and have planned accordingly. If you are carrying out research involving
human narticinants wan must alsn ensure that consent is reanested tn allnw data tn he shared and

Themes &

O Budget U Data sharing ' new theme test
U Data collection ' Data volume 1 Preseryation
Cc a c u © Data descripi # Ethics & privacy O Related policies
L] o

DI C



Guidance - configurable by the end user

Centre for the Observation and Modelling of Earthquakes and
Tectonics (COMET)

Project Details Plan overview Outline DMP Full DMP Share Downioad
* Project fitle
Centre for the Observation and Modelling of Earthquakes and Tectonics | P Ia n G u |d a nce
[ mock project for testing, practice, or educational purposes CD nflg u ratlﬂn
To help you write your plan, DMPonline can show you
Funder guidance from a variety of organizations.

Select up to 6 organisations to see their guidance.

[ Digital Curation Cenfre
Grant number University of Edinburgh

L- @ Edinburgh
L— [ Roslin Institute
Project abstract [ Univerzity of Manchester

The Centre for the Observation and Modelling of Earthquakes and
Tertomnicrs (TOKMET iz 8 rollabhorative nrniect fundad ko MERT inwnhsdnn

Find guidance from additional organigations below

dcc.ac.uk B D CC
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Guide for administrators

We have a variety of help resources for users with
administrative rights. Follow the links below to find out
how to create templates, guidance and customise your

tool.

A\ /

The administrator guide Video Tutorials

https://edin.ac/4ic6Dvg https://edin.ac/DMPonline-
Tutorial-Videos

dcc.ac.uk ® D C|C


https://edin.ac/DMPonline-Tutorial-Videos
https://edin.ac/DMPonline-Tutorial-Videos

Summary

* Please fill our survey:
https://forms.gle/xXLUmDBrpa6VtDTiaA

 Any questions?

dcc.ac.uk B D C|C


https://forms.gle/xLUmDBrpa6VtDTiaA

Thank you!

* Helpdesk: dmponline@dcc.ac.uk
« Twitter: @DMPonline

e LinkedIn: https://www.linkedin.com/company/dmponline/
« Community mailing list: dmponline-user-
group@jiscmail.ac.uk

« Newsletter: https://www.dcc.ac.uk/news/dmponline-
newsletter

* YouTube:
https://www.youtube.com/user/TheDigitalCuration/playlists

dcc.ac.uk B D CC


https://www.linkedin.com/company/dmponline/
https://www.dcc.ac.uk/news/dmponline-newsletter
https://www.dcc.ac.uk/news/dmponline-newsletter
https://www.youtube.com/user/TheDigitalCuration/playlists
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